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ITPUKA3

ot 12.12.2024 Ne 108

00 yrBep:xknenuu Ilosio:keHust 00 HCHOJBL30BAHUM TPOCTOM
3JIEKTPOHHOI MOANUCH M (MJM) YCHJIEHHOH 3JJIeKTPOHHOM
nudpoBoii  moamMCH I BHYTPEHHEro0  3JIEKTPOHHOIO
JOKYMEHT0000poTa B MyHHMUMTIATBLHOM 0I0/IKETHOM
JAOLIKOJLHOM 00pa3oBaTe/bHOM yupexaeHun «Jlerckuii cag Ne
194

B cootBerctBru ¢ ®enepanbHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-D3
"O6 ob6pazoBanuu B Poccutickoit @eaepanun", OeaepanbHbiM 3akoHOM OT 6 anpens 2011 roma Ne
63-D3 «O0 >IEKTPOHHOMN TOIIMTUCHY, PYKOBOJCTBYSICH Y CcTaBOM M yHHUITUIIAIILHOTO OFOJKETHOTO
JIOIIIKOJIBHOTO 00pazoBaTesibHOTO yupexkaeHus «Jlerckuit cag Noe 194y,

ITPUKA3BIBAIO:

1. VrBepmuth Ilonoxxkenne 00 WCHOJB30BAHMM IPOCTOM 3JIEKTPOHHOW MOAMHCH W (WJIN)
YCUJIICHHOW  AJIGKTPOHHOW 1H(POBON MOMNUCH I BHYTPEHHETO  DIIEKTPOHHOTO
JOKYMEHTO00OpoTa B MYHHUIIMIAILHOM OFJDKETHOM JIOIIKOJBHOM 00pa3oBaTeIbHOM
yupexxaennn «Jlerckuii cag No 194y,

2. JluxaueBoil Harambe lBaHOBHe — 3amecTHTeN0 3aBenywomero mno BP  pasmectuts
[TonoxxeHne 00 MCIOJIB30BAaHUM IPOCTOM HIEKTPOHHON NOAMMCH W (MJIM) YCHJICHHOMN
AJIEKTPOHHON IM(PPOBON MOAMMUCH JUIsI BHYTPEHHETO 3JIEKTPOHHOTO JOKyMEHTOO0OOpoTa B
MyHUIMIaIbHOM OIOPKETHOM JIOHIKOJIBHOM 00pa3oBaTeIbHOM yupexaeHuu «JleTckuil can
Ne 194 B cetn «MuTepHeT» B Teuenue 10 paboumnx gHeH co THS MPUHATHSL.

3. KouTposib 32 ucnonHeHneM MprKas3a OCTaBIISAIO 32 COOOH.

3aBenyromuiit MBZIOY Nel94 Kyopsisuesa E.B KyapsBineBa
ExkaTepuHa .
C npukazoM 03HaKOMJICH(a): Bnagnvmposha Lz H.M.JIuxauea



[NPUHATO YTBEPX/IEHO
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Pa6otauko MBJIOY Ne 194 MBJIOY Neo 194
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EkatepuHa
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IHHosoxenue
00 MCNOJIL30BAHUM MPOCTOM IJIEKTPOHHOMI
MOANMUCH U (UJIN) YCUIICHHOM 3JICKTPOHHOM
UU(pPPOBOU MOANUCH J1JI BHYTPEHHEr 0
3JIEKTPOHHOI0 IOKYMEHT0000pOTA
B MyHHMUMIIATBLHOM OIO’KETHOM JOIIKOJIbHOM
00pa30BaTeJIbHOM YYPEKICHUU
«Jlerckuii cag Ne 194» (MBIOY Ne 194)

Wxenck, 2024



1. O01mme moJ10KeHUA

1.1. Hacrosimee IlonoskeHue 00 MCHOJIB30BAaHUU MPOCTOM SJIEKTPOHHOW MOMMUCU W (WIIN)
YCUJICHHOW  JJEKTPOHHOW [H(POBOM MOAMMCH JUIS BHYTPEHHETO  3JEKTPOHHOTO
JOKYMEHT0000poTa B MyHHIMNAIGHOM OO/PKETHOM JOMIKOJBHOM 00pa3oBaTeIbHOM
yapexxknenun  «Jlerckuit cam Ne 194» (mamee - IlonokeHue) SBISCTCS JIOKAJIBHBIM
HOPMATHBHBIM aKTOM MYHUIMIIAIHHOTO OOPKETHOTO JIOIIKOJIBHOTO 00pa30BaTEbHOTO
yupexaenus: «Jlerckuit cag Ne 194y (mamee - Opranm3anus) W OINpENeNseT MOPAIOK U
ycioBHsl pabOTBl COTPYIHHKOB C JJIEKTPOHHBIMH JOKyMeHTaMu B HMHpopMannoHHOM
Cucreme (manee - MC), HEMOCPEACTBEHHO CBSI3AHHBIMU C UX TPYJIOBOU JEATEIBHOCTHIO, C
MIPUMEHEHHEM MTPOCTOM MEeKTpOHHOU noanucH (nanee - [1911).
1.2. YyacTHUKaMH DJEKTPOHHOTO B3aWMOJICHCTBHS Ha YCIOBHUSX, OTPEACICHHBIX
HacTosiuM  [lonoxenuem,  ABIAOTCS  cOTpynHuUKH  OpraHuszanuu, MOJIHCABIINE
YBenomnenue o0 o3HakomieHuu ¢ Ilonoxenuem. [loanucanue corpyaaukom Opranuzanuu
YBenoMIIeHUSI paBHO3HAYHO NMPUCOECIUHEHUIO K COTJIALIEHUI0 00 y4yacTMM BO BHYTPEHHEM
AJIEKTPOHHOM JIOKyMEHT000OpoTe ¢ ucnoib3oBanueMm I[IDI1 Ha ycnoBusix HacTosIIEro
[Tonoxxenuss B cooTrBeTrcTBUM cO CT. 428 I'paxmanckoro koaekca P® ("loroBop
MpUCOETUHEHUS ).
1.3. Peammzanus onpeneneHHBIX HacTOsIMM [TonokeHneM ycIioBuil MPUMEHEHUS PO CTOM
AJIEKTPOHHOW MOANKMCH OOecrneyuBaeT MpHAaHuEe OPUAUYECKON CHJIbl BHYTPEHHUM
INMEKTPOHHBIM JokyMeHTaM Opranmm3anmmu B HWC, TpeOyromuM JHYHONW IMOIIUCH
COTpPYIHHKA, U ONEPALUSIM C HUMHU.
1.4. Haimmuue 1211 o6ecrieunBaeT BHYTPEHHUM DJIEKTPOHHBIM ToKymMeHTaMm B HC:
- IOJUIMHHOCTbH - TOATBEPKICHUE aBTOPCTBA IOKYMEHTA;
- [EJIOCTHOCTD - JOKYMEHT HE MOKET ObITh U3MEHEH MOCTIE MOANMCaHHUS;
- HEOTpHUIIaHUE aBTOPCTBA (HEOTPEKAEMOCTb) - aBTOP HE MOKET OTKa3aThCsl OT CBOEH MOJIIMHCH.
1.5. JIns moanucanust 3MeKTpOHHBIX JoKyMeHTOB B C ucnomnb3yercs mpocTast 3eKTpOHHAs
MOIHCH
- uH(opmalusa B 3IEKTPOHHOU (opme, KOTOpas MpHUCOETUHEHA K ApYyro uHdopmanuu B
ANIeKTpOHHOMU (hopme (roanuceiBaeMoi HHGOPMAIMH, TOKYMEHTY B 3JIEKTPOHHOM BUJIE) WIH
MHBIM 00pa3oM cCBsi3aHHas C TakoW WHQpOpMalMe, U KOTopas HCIOJb3YyeTCs s
oTmpeesieHus JIUIIA, TOIUCHIBAIOIIEr0 HHPOPMALIHUIO.
1.6. B xavectBe myOmmuHoM vactu kitoda 1211 ucnosb3yercs yHHKaIbHOE UMS YUYE€THOU
3amucy, [pUMEHseMoe Juid apropu3aumud mnoJss3oBatens B HMC. B kauecte
koH(puaeHManpHo# yactu kiroda [1311 ucnons3yeTcst maposib K y4eTHOM 3alHCH.
1.7. Wsrotosnenue (reHepanuio), Bbiaauy u perucrpaiuio B MC ykazaHHbIX B 1. 1.6 nuMeH
M0JIb30BATENIEH W MApOJIEW OCYIIECTBIIAECT 3aBEAYIOIIMN U 3aMECTUTENb 3aBEAYIOLIEro IO
aJIMMHHUCTPATUBHO-X035IIICTBEHHON paboTe (nmanee - OTBETCTBEHHBI 3a TEXHUYECKYIO
noanepxkky UC).
1.8. ITaponp monb3oBatenss UC MoxeT ObITh U3MEHEH €ro BIAJeNbleM B JII000H MOMEHT
nocsie apropusanuu B MC. PexoMmeHtyeTcss U3MEHSTh NapoJib HE peXe OJHOrO pas3a B TpU
Mecsna. [ CHUKeHusl pucka 1nojadopa naposis ¥ HeCaHKIIMOHUPOBAHHOTO UCIIOJIb30BaHUS
JPYTUM JIMIIOM KJIIOYa D3JEKTPOHHOM MOJANNCH DPEKOMEHIYETCs HE 3ajaBaTh I1apoJiH,
UCII0JIb30BAHHBIE paHEe.

2. TepMUHBI U onpe/IeIeHUsT

B nannom IlonoxeHnu UCTIOIB3YIOTCS CIAEAYIOIKUE TEPMUHBI U UX ONPEICIICHUS:

2.1. Buaajaenen mpoOCTOil 3IJIEKTPOHHOH mogmucu - coTpyaHuk OpraHuzanuu,
NOJANMUCABIINN  YBeomileHHe 00 O3HaKoMJIeHWH ¢ HacrosmuMm [lonoxenuem u
MCIIOJIb3YIOUIUI UMsI I0JIb30BaTeENs U MapoJib A aBTopusanuu B VC.

2.2. BHyTpeHHMIi 31eKTPOHHBIH AOKYMEHT (aaJiee - JIOKyMeHT) - JTOKYMEHT OJHOTO U3
THUIOB TJOKYMEHTOB, co3aHHbIil B IC B 31eKTpOHHOM (opMe 1 MOIIUCAHHBINA AIEKTPOHHON
MOANUCHIO COTPYIHUKA (JIEKTPOHHBIMU NOJIUCAMH COTPYAHUKOB) OpraHusarui.

2.3. Ko 3JIeKTPOHHOI MOANMCH - YHUKAJIbHAs TIOCIEIOBATEIBHOCTE CHMBOJIOB,
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IIpeHa3HauYeHHast JAJIsl IOATBEPKACHUA ¢ ucnonb3zoBanueM cpeacts MC nogmuunoctu 11911
B JIokyMeHTe.

2.4. PeecTp BBIIAHHBIX KJII0Yeil 3J1eKTPOHHOM moanucu - xpausmuiics B MC crnmcok
YHUKQJIBbHBIX  IIOCJIEIOBAaTEIIbHOCTEM  CHMBOJIOB,  COJEp’KAIlMXCS B BBIJAHHBIX
10JIb30BATENSAIM UMEHAX YUETHBIX 3allMCEN U NapoIsiX.

2.5. Peectp 0TO3BaHHBIX KJIIOYei 3JIEKTPOHHOI moanucu - xpansumiics B UC crnmcok
nosnb3oBareneil MC, ko4 37I€KTPOHHOM MOAMMCH KOTOPHIX K MOMEHTY OOpalieHus K
JTAHHOMY peecTpy OblIM OTMEUYEHBI KaK HEJICHCTBUTEIbHBIE.

2.6. Ilpocras aexTponnasi noanuck (IDI1) - uadopmanus B anexrponHoit Gpopme B VIC,
BO3HMKAIOIIAss B MOMEHT BBINOJHEHUS BIIAJEIbLEM JJIEKTPOHHON MOJIUCH KOMAaH/Ib
noamucanus Jlokymenta B untepderice MC, moarBepkaaromasi moaIMHHOCTh JJokyMeHTa
u/unu ¢akt ozHakomisieHus Biaaensua 1911 ¢ JJokymenToM, KOTOpas B3aMMHO OJTHO3HAYHO
CBsI3bIBAETCSA C JJOKYMEHTOM M BIIaJIENIbLIEM TIOITUCH.

2.7. Wtamn IIDI1 - Bu3yasbHAas OTMeTKa OO0 OSJEKTPOHHOW TIOINKCH, BKIIFOYAIOIIAs
pexBu3uThl IIOI1, xotopast aBromartnuecku cosnaercst cpeiacrBamu MC mpu OTKpbITUH
(Busyanuzauuu) JAokymeHta, noamucanHoro IIOII, B wunrepdeiice UC; Bpems
dhopmupoanus [1911 oTobpaxkaeTcs B mTamme o yacoBomy mosicy mojs3oBatesns VC.

2.8. O0paGoTka 7JIEKTPOHHOTO [OKyMeHTa - neiictBus mnonb3oBarenss HC ¢
AIIEKTPOHHBIM JOKyMeHTOM cpeactBamu MC, BKiIOYas, HO HE OrpaHUYMBAsCh: CO3/AHUE,
npoBepka, noanucanue 1311, undopmuposanue npyroro nosb3osarens UC o nokymenre,
MOATBEP)K/ICHUE TOJIy4EHUs, 03HAKOMJIEHHME, CO3JaHHE KONHH Ha OyMa)kHOM HOCHTEIE,
OTKJIOHEHHE, yJaJIeHUE.

2.9. Yceuaennas nudponasi diekrponnasi noanuchk (L) - 310 snexTpoHHAs MOANKCH,
KOTOpasi COOTBETCTBYET BCEM IPU3HAKAM HEKBAJIU(UIIMPOBAHHON JIEKTPOHHON MOANUCH U
CJIEIYIOIIUM JOTIOJTHUTEIbHBIM IIPU3HAKAM:

1) KITI0Y IPOBEPKH IJICKTPOHHOM MOAMKMCH YKa3aH B KBATU(HUIIMPOBAHHOM cepTU(UKATE;

2) [UIsl CO3JIaHMsI M IPOBEPKHU AIICKTPOHHOW MOMAIMCH MCIOJIB3YIOTCS CPEACTBA AIEKTPOHHOM
MOJIUCH, UMEIOIINE TMOATBEPKJICHHE COOTBETCTBUS TPEOOBAaHMSM, YCTAaHOBJICHHBIM B
COOTBETCTBUU C HACTOSIUM DeepalbHbIM 3aKOHOM.

3. ObecnevyeHue PUINYECKOI CHIIBI BHYTPEHHHX 3JIEKTPOHHBIX JIOKYMEHTOB
3.1. Kuznennsiii mukn JJoxkymenta B UC BKIItOYaeT: co3gaHUe W MPOYUE JACHCTBUSA MO €ro
00paboTke, oTpakeHHe B yuere, a Takke xpanenue B MIC. IC obGecnieuynBaeT perucrpautio
necTBUil nmonb3oBareneit ¢ JJokyMeHTOM (JJOrMpoBaHUE) B TEUCHHE KUZHEHHOTO 1IUKJIA.
3.2. Bce Bnagensubsl [19I1 mpusnatoT paBHO3HauHOCTH cBoeil [IDI1 coOcTBeHHOpPYUYHOM
MOANKUCH Ha OyMa)KHOM HOCHUTEIIE.
3.3. Coznanue [1911 B UC uHMIMupyeTcss COOTBETCTBYIOUIUM JieiicTBUeM Biaaenbia [1011,
T. €. HE BBINOJHAETCA aBTOMAaTUYECKH WJIM HE3aMETHO U1 BIaAEIbLIa.
3.4. llomnomoumsi Bmagensua [19I1, moamucaBmiero JlOKyMeHT, MOATBEPKAAIOTCS B
MoMeHT noanucanus Jlokymenta B C aBTOMATHYECKH MO MOJOKUTEIBHOMY PE3YNIbTATy
CIEAYIOIIUX IIPOBEPOK:
- COOTBETCTBYIOUIMH MOJIb30BaTENb aBTOpU30BaH B UC,
- COOTBETCTBYIOIIMI KJIIOY 3JIEKTPOHHOM MOJINKCH BKIIOYEH B PEECTP BBLAAHHBIX KIHOYEH
ANEKTPOHHOU MOAMNHCH,
- COOTBETCTBYIOLUN KIIFOU 3JIEKTPOHHOM MOIIKCHA OTCYTCTBYET B PEECTPE OTO3BAHHBIX
KJIFOYEHN AIIEKTPOHHOMU MOIITUCH.
3.5. Bpems dopmupoBaHus d1eKTpoHHOUW moanmucu ¢ukcupyercs cpenctBamu HMC mo
rpuaBrdckomy Bpemenu (UTCH0).
3.6. BHyTpeHHHE DSIEKTpOHHBIE JOKYMEHTHI, moanucanueie [IDI1, npusHaroTCS B
Opranuzanuu paBHBIMHU T0 OPUIMYECKON CHIIE JOKYMEHTaM Ha OyMa)XHBIX HOCHUTEIX,
3aBepEHHBIM COOCTBEHHOPYUYHOH MOMHUCHIO.
3.7. ITonp3oBarenn MC mpusHaioT, uto Bu3yanuzanus mramna 1011 npu nemoHcTpauuu
Hoxymenta B untepdeiice MC, BeimonnenHas cpeacrBamu MC, sBiseTcs HEOCHOPUMBIM
MOATBEepKIeHHEM (pakTa TMOAMHCAHHUS JOKYMEHTAa COOTBETCTBYIOIIMM Biaaenbiiem [1311
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(IOATMHHOCTH M HEOTPEKAEMOCTb).

3.8. Xpanenue J[OKyMEHTOB OCYIIECTBIIAECTCS IyTeM 3amucu cBeaeHuil o JloKyMeHTax B
apXMB JIEKTPOHHBIX JOKYMEHTOB, KOTOPBIH siBisieTcs: yacTbio MC.

3.9. Opranuzanus 06ecrieunBacT TEXHUIECKUMHU M OPraHU3allMOHHBIMUA MEpaMH 3alUTy OT
HECAHKIIMOHUPOBAHHOTO JIOCTYNA W TPEIHAMEPEHHOTO YHUYTOXXCHUS W/WIN HMCKaKCHUS
cBefeHU o0 JIoKyMeHTax B apXuBe NIEKTPOHHBIX JoKyMmMeHTOB MC, a Taxke rapaHTupyeT
MOATBEPXK/IEHUE aBTOPCTBA JOKyMeHTa, noanucanHoro IIDI1 aBTopa, B TOM uMcie myrem
YTBEP)KIACHHUSI IOMMEHHOIO OrPAHUYEHHOI'O CIHMCKAa JIUL, HMEIOIUX PpPaclIMpEHHbIE
(aIMUHUCTpATHUBHBIE) [TpaBa JOCTYIA K apXUBY AEKTPOHHBIX 10KymMeHTOB C.

3.10. Joxymentsl xpanstcs B UC B Tom ¢dopmare, B KOTOpOM OHHU ObLIH co3naHbl. Cpok
xpanenusi JIokyMeHTOB U cBeleHH 0 JlokymeHTax He MOXET ObITh MeHee 3 (TpeX) JeT U
OTIPEJIeIIAETCS B COOTBETCTBUU C JIOKAIbHBIMU HOPMAaTUBHBIMU akTaMu OpraHu3aluy Wi ee
CTPYKTYPHBIX IIOAPA3JIEICHUN.

3.11. Komwust »NEKTPOHHOTO JOKYMEHTa MOXET OBITh M3TOTOBJIEHA (pacredyaraHa) Ha
oymaxxuoM Hocutese cpencrsamu MC u 3aBepeHa COOCTBEHHOPYYHOM TOAMUCHIO BIaeNbIla
[I911, nubo uneHaMHM KOMHCCHH, BKJIOYalOIled B ce0d KaKk MHUHHUMYM PYKOBOAMTENS
Opranuzanuu M JHIO, UMEIOIIee paclIMpeHHble (aJIMUHUCTpPATUBHbBIE) IpaBa JOCTYyNa K
apxuBy 3JeKTpOHHBIX JokyMeHTOoB MC. Komus 3neKTpoHHOTO JOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE JOJDKHA COAepKaTh BU3YAJIN3ALNIO [TamiIia (mrTaMrmoB) TIDI1,
MOATBEpXKAamyo, 4YTto opurunHan Jlokymenta mnoamucan [IDII.  AyreHTHYHOCTH
AJIEKTPOHHOTO JIOKYMEHTa M €ro KOMUM Ha OyMa)XHOM HOCHUTelle 00ecreuynBaeTCs
cpeactBamu UC.

4. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD BJa/le/1bLA 3JIEKTPOHHOM MO CH
4.1. Bnagenen 1311 umeer mpaBo:
- oOpamarbes Kk OTBETCTBEHHOMY 3a TexHUYeckyro noanepxky MC g aHHynupoBaHUs
(o13BIBA), TPUOCTAHOBKU (BO30OHOBIICHHUS) JACHCTBUSA MPHHAJICKAIIETO €My KIo4a
3JIEKTPOHHOM MOJIIUCH;
- B Cllydae HEOOXOJMMOCTH 3aMEHbI, BOCCTAHOBJICHHS KII0Ya 3JICKTPOHHON TMOIIUCH
obparutrbcst k OTBETCTBEHHOMY 3a TexHHMueckyro noanepxky MC c coorBercTByromiei
MPOCHOOI U MOMYYUTHh HOBBIN KIIIOY AJIEKTPOHHOMU MOJITUCH;
- oOpamarbes K pykoBoAcTBY Opranuzanuu sl pa3dopa KOH(QIUKTHBIX CHUTYyalui
(ciopoB), Bo3HuKaromwux mnpu npumenenuu [1911 B YIC.
4.2. Bnanenen I19I1 06s3aH:
- BeCTH 00pabOTKy BHYTPEHHHX 3JIEKTPOHHBIX IO0KyMEeHTOB B MC B COOTBETCTBHH
CO CBOMMH JIOJDKHOCTHBIMH 00SI3aHHOCTSAMU;
- IPUHUMATh BCE BO3MOKHBIE MEPHI JIJIS MPEAOTBPAILCHNUS HECAHKIIMOHUPOBAHHOTO
MCIOJIb30BAaHUS CBOETO KITF0Ya AJIEKTPOHHON MOIUCH;
- HU MPU KaKUX YCIIOBUAX HE MEPEAaBaTh KIF0Y 3JIEKTPOHHOM MOAMUCH IPYTUM JIUIIAM;
- MpU  KOMIIPOMETAIlMM CBOEr0 KJIKOYa DJJIEKTPOHHOM MOAMUCH HE3aMEeIJIUTEIbHO
obpatutbcst Kk OTBETCTBEHHOMY 3a TexHHYeckyro momaepxkky MC mis mpuocTaHOBKH
NENCTBUS NPUHAAJIEKAIIETO EMY KITF04a 3JIEKTPOHHON MOAMKCH.
4.3. Brnageneny [19I1 Hecer NMYHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOETO KIIHOYa
ANIEKTPOHHOU MOAMMUCH U €T0 3alIUTy OT HECAaHKIIMOHUPOBAHHOTO MCHOJIb30BAHUS.

5. Texnonorust npumenenus cpeacts 11 B UC

5.1. Hns npumenenus [13I1 8 UC Baanensity [13I1 Heo6xoaumo aBTopuzoBatbes B MIC ¢
UCIOJb30BAHUEM IyONMMYHONM M KOoH(uAeHUManbHOM wacredl kmiowa [TIDIl  (ums
nosib3oBarenss M mnapoib). [lognucanune JlokyMeHTa BBINOJHSAETCS IyTEM Ha)KaTUs Ha
kHonky "Tloanucats" B uaTepdeiice UC.

5.2. Nupopmarus 060 Bcex BbIIAHHBIX MOJB30BATENIO KIIOYaX 3JICKTPOHHOW IOAIUCH,
JaTax MOJy4eHMsl M NpeKpalleHus ux AercTBus (u3patus) xpanures B IC nocTosHHO.

5.3. Ilpu mpekpamieHun y coTpyaHuka OpraHu3zaliy JO0JDKHOCTHBIX OOS3aHHOCTEH MO
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00paboTKe BHYTPEHHUX OHIIEKTPOHHBIX JOKYMEHTOB ¢ Hcmosb3oBanueM [IOI1 wnmm mpum
YBOJIbHEHUU COTPYJHHUKA €TI0 KJIK0Y BHOCUTCS B PEECTP OTO3BAHHBIX KIIKOYEH JICKTPOHHON
noanucu OTBETCTBEHHBIM 3a TeXHUUECKYyto nojepxky MC. C MoMeHTa BHECEHHUS KIII0Ya B
peecTp OTO3BAaHHBIX KIIKOYEH BJIEKTPOHHOM NOMANKMCH BCe nocieayrmue [[oKyMeHTHI,
noanucanueie dtoil [IDI1, He cuuTaroTCs TOMMUCAHHBIMU HAJUIeKAIIUM 00pazoMm, T. €.
MOAINKCHIO, PABHO3HAUYHOM COOCTBEHHOPYUHOM.

6. IlpumMeHeHHEe YCHIIEHHOM 3J1eKTPOHHOI MOANUCH
6.1. KoHkpeTHbIii nepedyeHb pabOTHUKOB, MMEIOIIUX IPABO HCIIOJB30BAHMS YCHIICHHON
AJIEKTPOHHOW TOJIUCH, YTBEPXKIAETCSl pacHOpsAIUTENbHBIM aKTOM pyKoBOJuTeNs (najnee -
YIOJHOMOYEHHbIE PAOOTHUKH).
6.2. B memsx  oOMeHa  DINEKTPOHHBIMH  JOKYMEHTAMH,  IPEIYCMOTPEHHBIMH
3aKoHoAarenbcTBOM Poccniickoit denepanuy 1 HHBIMA HOPMATUBHBIMH IIPABOBBIMHU aKTaMH
YIOJHOMOYEHHbIE  pPAa0OTHUKM  HAJAEJSIOTCS  MPAaBOM  KCIOJIBb30BaHHUS  YCUJICHHOM
3IEKTPOHHOM MOIHCH.
6.3. YogHOMOYeHHbIE paboTHUKH obecrieuynBarOTCs KBaJTM(UIIMPOBAHHBIMU
cepTu(uKaTaMy KItOYel MPOBEPKU AJIEKTPOHHBIX MOJAINUCEH, CO3JAHHBIMU M BBIJAHHBIMU
YIOCTOBEPAIOIIUMHU  IIEHTpaMH, [OJYYUBUIUMH  aKKpPEAUTALUI0 Ha  COOTBETCTBUE
TpeboBanusM DenepanpHoro 3akona ot 6 ampens 2011 roga N 63-®3 "O0 smeKTpoHHOU
noanucu" (nanee - cepTUGUIMPOBAHHBIE CPEJICTBA JIEKTPOHHOM MOIHCH).
6.4. CeprudumupoBaHHbIE CpeacTBa AIIEKTPOHHOM MO/NUCH UCHOJIB3YIOTCS
YIOJHOMOYEHHBIMU pa0OTHUKAMU HUCKIIOUUTENBHO i1  (OPMUPOBAHUS yCUIICHHOM
IEKTPOHHOW  MOANKCH IOJX  IEKTPOHHBIMU  JOKYMEHTaMH, IPELyCMOTPEHHBIMH
3akoHo 1aTenbcTBOM Poccuiickoit denepaniy 1 MHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU
U TIOJUIeXKALTUMHU Pa3MELICHNIO B UHPOPMALIMOHHOM cucTeMe.
6.5. Ilpu wuCHONb30BaHUM YCWJIEHHBIX JJIEKTPOHHBIX MOANHUCEH  yIMOJIHOMOYEHHBIE
pabOTHUKHU O0SI3aHbI:
- obecrieunBaTh KOH(QUACHIUAIBHOCTh KIIIOYEH UIEKTPOHHBIX MOJNHMCEH, B YACTHOCTU HE
JIOITyCKaTh MCIOJIb30BaHUE NPUHAUIEkKAILUX UM KIHOYel 3JeKTPOHHBIX moAamnuceil 6e3 ux
corjacus;
- YBEJOMJIATh PYKOBOJHUTENS € MOCIEIYIOIINUM YBEIOMJICHHUEM YIOCTOBEPSIOLIETO LICHTPA,
BBIJIaBUIETO CEpTU(UKAT KIIOYa MPOBEPKH NIEKTPOHHOW MOJNMCH, U UHBIX YYaCTHUKOB
MHGOPMALIMOHHOM CUCTEMBI, O HapyLIEHHMM KOH()UICHLMATBHOCTH KIIOYa 3JIEKTPOHHOU
IIOJIIIUCH B TeUEHHUE He 0oJiee YyeM OJTHOro pabouero JHs CO JHS HNOJy4eHUs HUH(OPMAIUU O
TaKOM HapyllEHUHU;
- HE HCII0JIb30BaTh KIIIOY JIEKTPOHHOM MOJINUCU NPU HAJIMYMK OCHOBAHUU IOJIArarh, YTO
KOH(UIEHIIMAIBHOCTh JAHHOTO KJI0Ya HapyIIEHa;
- UCIIOJIb30BaTh JUISl CO3JaHUs U MPOBEPKU KBATM(PULUPOBAHHBIX JIEKTPOHHBIX MOJAIUCEH,
CO3/IaHMs KIItoYeH KBaNU(UIMPOBAHHBIX IEKTPOHHBIX MOJMMCEH U KIHOYEH UX MPOBEPKU
CpeZACTBa 3JIEKTPOHHOMN MOJANUCH, UMEIOLINE MOATBEP)KICHUE COOTBETCTBHS TPEeOOBaHUIM,
YCTaHOBJIEHHBIM B cOOTBeTcTBUU ¢ PenepanbHbiM 3ak0HOM 0T 6 anpens 2011 r. N 63-D3
"O06 sneKTpOHHOI moamucu".

6.6. Jlns obGecnedeHus: 0€30MaCHOCTH HCHOJIb30BAHUS CPEACTB AJIEKTPOHHOW MOIMHCH
CepTU(QUIMPOBAHHBIE  CPEICTBA  DJIEKTPOHHOH  MOANUCH  JOJDKHBI  MPUMEHSATHCS
YIIOJIHOMOYCHHBIM pa60THI/IKOM B COOTBCTCTBHUH C TpC6OBaHI/IHMI/I TEXHUYECKOMN n
3KCHHyaTaHHOHHOﬁ JOKYMCHTAIU HA ITPUMCHSACMBIC CPEACTBA BHCKTpOHHOﬁ IoAIMCH, B TOM YHUCIIC
JOJIZKHBI CO6J'IIO,Z[aTI)C$I ciIeayrmmume Tpe6OBaHI/IHZ

- obecrieueHue 3alIMThl KOMIIBIOTEpPAa OT HECAHKUIMOHHWPOBAHHOTO JOCTyHa IyTeM
HACTPOMKHM TOJUTUKKA O€30MacHOCTH, YCTAHOBKH JIOTIOJHUTENBHBIX CEPTH(PHIMPOBAHHBIX
CPEACTB 3allUThl OT HECAHKIMOHMPOBAHHOIO JOCTYyMa, YCTAHOBKM JIMIIEH3MOHHOTO
IPOrpaMMHOTO 0OecrieueHMs;

- coOuoeHne npaBui 0e30macHoi padoTel B ceTu MIHTEepHET u oOecrieueHne HerpephIBHOM
KOMIUIEKCHOM 3alUThl KOMIIBIOTEpPa OT BPEAOHOCHBIX MIPOTPAaMM IPH MOAKIIOYEHUH K CETAM
nepeaayy JaHHBIX yTEeM YCTAaHOBKU aHTUBUPYCHBIX MIPOTPaMM;
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- YCTaHOBKA HAJEKHBIX MapoJiel K KIIOYEBBIM HOCHUTENSM, CUCTEME KOH(DUTYpUPOBAHUS
KOMIBIOTEPA, YUETHON 3alIUCH U SKPAHHOM 3aCTaBKE ONEPAIIMOHHON CHCTEMBI, 0OecTieueHne
UX PEryJIIipHON CMEHBI.

6.7. B mpouecce paboThl ¢ CepTHPUIMPOBAHHBIMHU CPEACTBAMHU JIEKTPOHHOW IOAINUCH
YIIOJIHOMOYEHHBIMUA ~ pAaOOTHUKAMHU JIOJDKHBI OBITh OOECIIEUEHBI YCIOBUS XPaHCHHS
KJTIOUYEBBIX HOCUTENCH W KapTOYKH OT3hIBA KIIIOUYEH, UCKITIOYAIOIINE BO3MOXKHOCTD JOCTYIIA
K HAM TOCTOPOHHHUX JIMI, HECAaHKIMOHWPOBAHHOTO HCIIOJIB30BAHUS WM KOIIMPOBAHUS
KITII04€BOM MH(OpPMAINH U TTapOJIeid OT3hIBA KITFOUEH.

6.8. i uckimroueHus yTpaThl KII0UeBO MH(pOpMAaIuy BCieaCTBUE JIeEeKTOB HOCHTENIEH
PEKOMEHyeTCsl TIOCIIe TOyYeHHs KITIOUEBBIX HOCUTENEH co3naTh paboune xomuu. Kommun
JOJDKHBI OBITH COOTBETCTBYIOIIMM OOpa3oM MapKHUPOBAHBI M JIOJDKHBI HCIIOJIB30BAaTHCS U
XPAHHUTHCS TaK )K€, KaK OPUTHHAIIBI.

6.9. VYmonHomMoueHHBIE paOOTHHKA HECYT TEPCOHATBHYIO  OTBETCTBEHHOCTh 32
oOecrieyeHrne KOHQUACHITNATLHOCTH KIIIOYEH JIEKTPOHHOM MOAMUCH U COOTIOIEHIE TTPaBHII
AKCIUTyaTaIlH CePTU(UIIMPOBAHHBIX CPEJICTB DIIEKTPOHHOM MOIITUCH.

7. 3aK/JII0YNTEbHBIE OJI0KEHHUS
6.1. Hacrosimiee [TooskeHue BCTymaeT B CHITY C IaThl YTBEPIKICHHSI.
6.2. Texcr Ilomoxenuss pasmemiaercss B MC. Crmoco® mocTyma K akTyaJlbHOH BEpCHH
[TonoxeHnus onuchbIBaeTcs B MOJIb30BaTENbCKON JokyMeHTauuu Kk MC.
6.3. Tekcr ITlosokeHHUsS XpaHUTCS y 3aBEIYIOIIETO M 3aMECTHTENS 3aBEIYIOMIEro I10
aJIMMHHUCTPATUBHO-X035IIICTBEHHON paboTe M MperocTaBiseTcs coTpyaHrukaM OpraHuzanuu
IO 3arpocy.
6.4. Jloxymentsl, coznanubie B UC u moamucannsie [19I1 u (nmm) LI B cooTBeTCTBUM C
HacTosiuM [lonoxkeHuem, NMpHU3HAIOTCS IOPUAWYECKH 3HAUYMMBIMH C JaThl YTBEPKICHHS
[Tonoxenns.



YBeaomienue

K [1o0J107keH1I0 00 HCT0/Ib30BAHNHU TPOCTOM
3JIEKTPOHHOM MOJNUCH [IJISI BHYTPEHHEro
3JIEKTPOHHOI0 IOKYMEHT0000poTa

YBegomiienune
00 o3nakomieHuM c¢ [los10:keHueM 00 MCIOJIB30BAHUY MPOCTO¥ 3J1€KTPOHHON MOAMUCH /IS
BHYTPEHHEr0 3JIeKTPOHHOI0 JOKYMEHT0000pPOoTA

[®. U. O. pabGorHuka], WMEHyeMblii B gajbHelnieM '"PaOoTHHMK'", HaCTOSIIUM
MOJTBEPIK/IAET, YTO O3HAKOMMJICS M corjaceH ¢ lloyio)keHueM 00 WCIOJIb30BAaHWUU MPOCTOM
AIIEKTPOHHOU MOJIMUCHU JIJISI BHYTPEHHETO JIEKTPOHHOTO JOKYMEHTO000poTa B MyHUITUTIATEHOM
OFOJDKETHOM JIONTKOJIBHOM 00pa3zoBarenbHOM yupexaeHun «Jlerckuii cam Ne 194y, a umeHHO,
PabGoTHUMK mpuU3HAET paBHO3HAYHOCTh CBOEH MPOCTOM AIeKTpOoHHOM moamucu (nanee - IIDII)
COOCTBEHHOPYYHOM TOJMUCA Ha OYMa)XHOM HOCUTENE U 3asBJISIET O TNPUCOCTUHEHUU K
COTJIAIIEHUIO 00 y4acTUU BO BHYTPEHHEM AJIEKTPOHHOM JIOKYMEHTOOOOPOTE C MCIOJIb30BaHHEM
1211 na ycnoBusix IlonmoxkeHuss 00 HCMONB30BAaHMM MPOCTOM BIEKTPOHHOW MOANMMCU IS
BHYTPEHHETO  DJIGKTPOHHOTO  JIOKyMEHTooOOpoTa B  MyHHIMIAIHHOM  OIO/DKETHOM
JOIITKOJTBHOM 00pa30BaTelIbHOM yupekaeHuu «JleTckuit cam No 194y,

[Toanucanne PaboTHHKOM HacTOSIIETO YBEAOMJICHHUS PaBHO3HAYHO MPUCOCAMHEHHIO K
COTJIAIIEHUIO 00 y4acTHH BO BHYTPEHHEM 3JIEKTPOHHOM JOKYMEHTOOOOPOTE C UCIOJIb30BAHUEM
[I3I1 na ycnoBusix HacTosmero [1oyokeHust B COOTBETCTBUU €O CT. 428 I'paxgaHCKOro KoJekca
P® ("loroBop nmpuicoenuHeHus") ¢ 1aThl TOAMUCAHUS.

[moKHOCTD, MOANUCH, HHUIIHAIBL, pamuiius] [duciio, Mecsii, ro/ij


https://internet.garant.ru/document/redirect/55736482/0
https://internet.garant.ru/document/redirect/55736482/0
https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/55736482/0
https://internet.garant.ru/document/redirect/10164072/428

		2024-12-16T17:01:46+0400
	Кудрявцева Екатерина Владимировна
	Я - автор этого документа


		2024-12-16T17:01:53+0400
	Кудрявцева Екатерина Владимировна
	Я - автор этого документа




